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 HELP FOR NON-ENGLISH SPEAKERS 
 If  you  need  help  to  understand  the  informa�on  in  this  policy  please  contact  Diggers 
 Rest Primary School 

 HISTORY 
 Diggers  Rest  Primary  School  is  commi�ed  to  the  development  of  students,  empowering  them  to 
 excel  through  a  culture  of  high  expecta�ons,  purposeful  rela�onships,  challenge  and  support.  The 
 school  is  located  within  the  growing  community  of  Diggers  Rest,  approximately  35km  northwest  of 
 Melbourne.  Originally  opened  in  1882,  the  school  was  re-established  in  its  current  loca�on  in  1990. 
 Diggers  Rest  Primary  School  boasts  excellent  facili�es  on  extensive  grounds.  Refurbished  classrooms 
 surround  a  central  courtyard  area,  a  number  of  double  portables  and  a  specialist  room  which  are 
 strategically located to provide opportuni�es for indoor and outdoor learning. 

 The  school  prides  itself  on  its  posi�on  as  a  central  hub  of  the  Diggers  Rest  community,  providing 
 opportuni�es  for  early  learning  through  connec�ons  with  the  local  kinders/child  care  centres, 
 organisa�ons  and  community  ac�vi�es,  such  as  the  Annual  Community  Carols.  Diggers  Rest  is  rapidly 
 growing  and  the  community  is  ethnically,  culturally  and  socio-economically  diverse.  In  order  to  cater 
 for  this  growth  and  provide  addi�onal  support  to  our  families,  we  organised  the  school  in  a  way  to 
 provide low class sizes and addi�onal staff across the school. 

 DIGGERS REST PRIMARY SCHOOL CHILD SAFETY & WELLBEING 
 POLICY 
 Diggers Rest Primary School acknowledges the Wurundjeri People, the Tradi�onal Owners of the land 
 on which we operate. We acknowledge and respect their contribu�ons, experience and knowledge as 

 First Na�ons people. We pay our respects to their Elders, past and present. 

 This  Child  Safety  and  Wellbeing  Policy  was  approved  by  school  leadership,  the  Consulta�ve 
 Commi�ee  and  School  Council  on  20/6/2022.  It  demonstrates  the  strong  commitment  of 
 management,  staff  and  volunteers  to  child  safety  and  wellbeing,  and  how  our  school  keeps  children 
 safe from harm, including child abuse. 

 COMMITMENT TO CHILD SAFETY 
 All  children  who  come  to  Diggers  Rest  Primary  School  have  a  right  to  feel  and  be  safe.  The  welfare  of 
 the  children  in  our  care  will  always  be  our  first  priority  and  we  have  a  zero-tolerance  approach  to 
 child  abuse  and  harm.  We  aim  to  create  a  child  safe  and  child-friendly  environment  where  children 
 feel safe and have fun. 
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 PURPOSE 
 This  Policy  outlines  how  Diggers  Rest  Primary  School  priori�ses  the  safety  and  wellbeing  of  children 
 and what steps we will take to do this. 

 SCOPE 
 This  policy  applies  to  all  staff,  volunteers,  school  council  commi�ee  members,  children  and  other 
 individuals  involved  in  our  school.  This  policy  applies  to  all  ac�vi�es  both  on-site  and  off-site 
 conducted by Diggers Rest Primary School. 

 DEFINITIONS 
 Child abuse  means: 

 ●  a sexual offence commi�ed against a child 
 ●  an offence commi�ed against a child under sec�on 49M (1) of the Crimes Act 1958 (Vic), such as 

 grooming 
 ●  physical violence against a child 
 ●  causing serious emo�onal or psychological harm to a child 
 ●  serious neglect of a child. 

 Harm  is  damage  to  the  health,  safety  or  wellbeing  of  a  child  or  young  person,  including  as  a  result  of 
 child  abuse  by  adults  or  the  conduct  of  other  children.  It  includes  physical,  emo�onal,  sexual  and 
 psychological  harm.  Harm  can  arise  from  a  single  act  or  event  and  can  also  be  cumula�ve,  that  is, 
 arising as a result of a series of acts or events over a period of �me. 

 Child/Children  means a person who is under the age  of 18 years. 

 Concerns and complaints 

 ●  A  concern  refers to any poten�al issue that could  impact nega�vely on the safety and wellbeing 
 of children. 

 ●  A  complaint  is  an  expression  of  dissa�sfac�on  to  Diggers  Rest  Primary  School  related  to  one  or 
 more of the following: 

 o  our services or dealings with individuals 
 o  allega�ons  of  abuse  or  misconduct  by  a  staff  member,  a  volunteer  or  another  individual 

 associated with Diggers Rest Primary School 
 o  disclosures of abuse or harm made by a child or young person 
 o  the conduct of a child or young person at Diggers Rest Primary School 
 o  the inadequate handling of a prior concern 
 o  general concerns about the safety of a group of children or ac�vity. 
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 ROLE OF THE SCHOOL LEADERSHIP TEAM AT DIGGERS REST 
 PRIMARY SCHOOL 
 School  Leadership  has  the  role  of  making  sure  Diggers  Rest  Primary  School  priori�ses  children’s 
 safety and that ac�on is taken when anyone raises concerns about children’s safety. 

 The  School  Leadership  will  champion  and  model  a  child  safe  culture  at  Diggers  Rest  Primary  School. 
 We  encourage  anyone  involved  with  the  organisa�on  to  report  a  child  safety  concern.  The  School 
 Leadership  will  work  to  create  a  posi�ve  culture  around  repor�ng  so  that  people  feel  comfortable  to 
 raise concerns. 

 Everyone  at  Diggers  Rest  Primary  School  has  a  role  in  iden�fying  and  managing  risks  of  child  abuse 
 and  harm.  The  School  Leadership  will  make  sure  that  staff  and  volunteers  are  conduc�ng  risk 
 assessments  and  taking  ac�on  to  manage  risks  in  accordance  with  this  policy.  They  will  also  ensure 
 that appropriate child safety training for staff and volunteers is iden�fied and completed. 

 The  School  Leadership  will  conduct  an  annual  review  of  how  effec�vely  Diggers  Rest  Primary  School 
 is  delivering  child  safety  and  wellbeing.  The  input  of  people  involved  with  Diggers  Rest  Primary 
 School will be sought as part of this review. 

 CHILDREN’S EMPOWERMENT & PARTICIPATION 
 Diggers  Rest  Primary  School  is  a  child-centred  organisa�on.  We  ac�vely  seek  to  include  children’s 
 views  and  ideas  in  our  school  planning,  delivery  of  teaching  and  learning,  and  management  of 
 facili�es. 

 We  want  children  to  develop  new  friends  through  Diggers  Rest  Primary  School  and  encourage 
 children  to  be  suppor�ve  of  each  other.  We  do  not  tolerate  bullying  or  abusive  behaviour  between 
 children and take ac�on if this occurs. 

 We  respect  the  rights  of  children  and  provide  them  with  informa�on  about  their  rights  including  the 
 right  to  be  safe  at  Diggers  Rest  Primary  School.  We  ac�vely  seek  to  understand  what  makes  children 
 feel  safe  in  our  school.  We  regularly  communicate  with  children  about  what  they  can  do  if  they  feel 
 unsafe. 

 Diggers  Rest  Primary  School  values  the  voices  of  children  and  will  act  on  safety  concerns  raised  by 
 children  or  their  families.  Diggers  Rest  Primary  School  supports  children’s  par�cipa�on  in  the 
 following ways: 

 ●  regular  discussions  with  children,  including  child-led  conversa�ons  on  what  makes  them  feel  safe 
 and unsafe. 

 ●  a  sugges�on/feedback  box  for  children  that  is  regularly  emp�ed  with  sugges�ons  assessed  and 
 acted on where appropriate. Children are provided with feedback on their sugges�ons. 
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 ●  consulta�on  with  children  about  any  proposed  significant  changes  to  the  physical  environment, 
 policies,  procedures,  programs  or  staffing.  Children’s  views  are  collected  by  staff,  provided  to 
 leadership and considered in the decision-making process. 

 ●  informa�on  provided  to  children  and  families  about  Diggers  Rest  Primary  School  opera�ons, 
 staffing  and  programs  are  made  suitable  for  different  age  groups  and  diversity  of  the  children. 
 Child safety informa�on sessions will be offered in different languages where needed. 

 FAMILIES & COMMUNITIES 
 Diggers  Rest  Primary  School  recognises  the  important  role  of  families  and  involves  parents  and  carers 
 when  making  significant  decisions  about  their  child.  Parents,  families  and  communi�es  are  welcome 
 to  provide  feedback  at  any  �me  through  Sentral  or  email  and  are  encouraged  to  raise  any  concerns 
 they have with us. 

 Diggers  Rest  Primary  School  provides  informa�on  to  families  and  community  about  our  child  safe 
 policies and prac�ces including through: 

 ●  publishing this Child Safety and Wellbeing Policy and Code of Conduct on our website 
 ●  including  informa�on  about  our  child  safety  approach,  our  opera�ons  and  staffing  structure,  in 

 the Diggers Rest Primary School parent and carer informa�on/enrolment packs 
 ●  including  ar�cles  and  informa�on  on  child  safety  and  wellbeing,  and  reminders  about  our 

 policies and procedures, in our newsle�er. 

 CREATING CULTURALLY SAFE ENVIRONMENTS FOR ALL ABORIGINAL 
 CHILDREN AND THEIR FAMILIES 
 Diggers  Rest  Primary  School  is  commi�ed  to  crea�ng  environments  where  Aboriginal  culture  is 
 celebrated and Aboriginal children, families and community members are welcomed and included. 

 Strategies to embed cultural safety for Aboriginal children include: 

 ●  an Acknowledgement of Country at all performances 
 ●  consul�ng  with  families  and  members  of  the  Aboriginal  community  to  iden�fy  opportuni�es  to 

 promote Aboriginal culture and prac�ces in the Diggers Rest Primary School studio and programs 
 ●  providing  opportuni�es  for  children  to  share  their  cultural  iden�ty  and  express  their  culture, 

 including through performance and during Diggers Rest Primary School community ac�vi�es 
 ●  suppor�ng  children  who  wish  to  explore  their  culture,  including  consul�ng  with  their  family  and 

 relevant Aboriginal organisa�ons 
 ●  providing  training  for  staff  and  volunteers  on  the  strengths  of  Aboriginal  culture  and  its 

 importance to the wellbeing and safety of Aboriginal children 
 ●  celebra�ng  NAIDOC  Week  and  acknowledging  significant  events  including  Na�onal  Sorry  Day  and 

 Na�onal Reconcilia�on Week 
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 ●  seeking  feedback  from  Aboriginal  children,  families  and  communi�es  on  their  experience  at 
 Diggers  Rest  Primary  School,  par�cularly  how  safe  they  feel  expressing  their  iden�ty  including 
 their culture. 

 VALUING DIVERSITY 
 We value diversity and equity for all children. To achieve this, we: 

 ●  provide  training  for  all  staff  and  volunteers  on  understanding  diversity  and  how  to  support 
 inclusion and cultural safety 

 ●  welcome  and  support  par�cipa�on  of  all  children,  including  children  with  disability,  children 
 from  culturally  and  linguis�cally  diverse  backgrounds,  those  who  are  unable  to  live  at  home, 
 LGBTIQ children and Aboriginal children and their families 

 ●  offer  students  and  families  through  our  enrolment  forms  the  opportunity  to  provide  informa�on 
 about themselves, including any specific needs to par�cipate fully in our programs 

 ●  have  zero  tolerance  of  racism  and  other  forms  of  discrimina�on  and  take  ac�on  when 
 discrimina�on or exclusion is iden�fied 

 ●  deliver programming that reflects the diversity of our students, their interests and cultures 
 ●  strive to reflect the diversity of our community through representa�on in our staff 
 ●  acknowledge and celebrate important cultural dates in our classes 
 ●  have a physical and online environment that ac�vely celebrates diversity 
 ●  commit  to  ensuring  our  facili�es  and  online  ac�vi�es  promote  inclusion  of  children  of  all 

 abili�es. 

 CODE OF CONDUCT 
 Diggers  Rest  Primary  School  has  a  Child  Safe  Code  of  Conduct.  Staff,  volunteers  and  School 
 Leadership  must  comply  with  the  Code  of  Conduct  at  all  �mes.  Breaches  of  the  Code  of  Conduct  may 
 result in disciplinary ac�on including termina�on of a person’s involvement with the organisa�on. 

 All  third-party  contractors  are  also  expected  to  abide  by  the  Child  Safe  Code  of  Conduct,  and  where 
 they  are  engaging  with  children  will  have  to  sign  an  agreement  to  comply  with  the  code  and 
 volunteer policy, prior to delivering any services. 

 RECRUITING STAFF & VOLUNTEERS 
 Diggers  Rest  Primary  School  puts  child  safety  and  wellbeing  at  the  centre  of  recruitment  and 
 screening  processes  for  staff  and  volunteers  as  outlined  in  the  recruitment  and  screening  policy.  We 
 only  recruit  staff  and  volunteers  who  are  appropriate  to  engage  with  children.  Members  of  the 
 school council and volunteers must also be screened. 

 We  require  a  Working  with  Children  Check,  Police  Checks  and  referee  checks  for  all  staff  and 
 volunteers  who  have  a  role  with  children  or  have  access  to  children’s  personal  informa�on.  We 
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 require  staff  to  have  appropriate  qualifica�ons  for  their  roles  and  check  to  make  sure  these 
 qualifica�ons are valid. 

 SUPPORTING STAFF & VOLUNTEERS 
 Diggers  Rest  Primary  School  is  commi�ed  to  ensuring  that  all  leaders,  staff  and  volunteers  receive 
 training  to  ensure  they  understand  their  responsibili�es  in  rela�on  to  child  safety  and  to  support 
 their  engagement  with  children.  Diggers  Rest  Primary  School  assists  its  leaders,  staff  and  volunteers 
 to  incorporate  child  safety  considera�ons  into  decisions  and  to  promote  a  safe  environment  where 
 children are empowered to speak up about issues that affect them. 

 All  Diggers  Rest  Primary  School  leaders,  staff  and  volunteers  are  required  to  complete  annual  child 
 safety training. Training will be recorded accordingly on EduPay. 

 Staff  and  volunteers  will  receive  supervision  to  support  their  engagement  with  children  and  for 
 compliance with our Code of Conduct, Child Safety and Wellbeing Policy, and Volunteers Policy. 

 Issues  or  concerns  about  behaviour  with  children  will  be  raised  immediately  and  addressed  in  line 
 with our Code of Conduct, complaint handling policy and disciplinary policy. 

 COMPLAINTS & REPORTING 
 All  reports  of  child  abuse  and  child  safety  concerns  will  be  treated  seriously,  whether  they  are  made 
 by  an  adult  or  a  child  and  whether  they  are  about  the  conduct  of  an  adult  or  a  child.  All  complaints 
 and child safety concerns will be responded to promptly and thoroughly. 

 Diggers  Rest  Primary  School  has  a  complaint  handling  policy  that  includes  informa�on  for  staff  and 
 volunteers  about  how  a  complaint  or  child  safety  concern  will  be  responded  to.  An 
 easy-to-understand  complaints  informa�on  sheet  will  be  provided  for  children,  families  and  the 
 community  to  know  about  the  complaint  process  and  the  supports  available  to  those  making  a 
 complaint and those involved in the complaint process. 

 If  a  complaint  includes  an  allega�on  or  incident  of  child  abuse  or  harm,  then  staff  and  volunteers  at 
 Diggers  Rest  Primary  School  must  report  it  in  accordance  with  the  complaint  handling  policy.  Diggers 
 Rest  Primary  School  staff  and  volunteers  are  required  to  priori�se  children’s  safety  in  any  response 
 and  to  report  all  poten�ally  criminal  conduct  to  Victoria  Police.  Under  the  complaint  handling  and 
 disciplinary policies, staff and volunteers may be subject to ac�ons to support child safety including: 

 ●  being stood down during an inves�ga�on or terminated following an inves�ga�on 
 ●  having their du�es altered so they do not engage with children at Diggers Rest Primary School 
 ●  not allowing unsupervised contact with children at Diggers Rest Primary School 
 ●  removing their access to the Diggers Rest Primary School IT system and facili�es. 

 Complaints  can  be  emailed  to  diggers.rest.ps@educa�on.vic.gov.au  or  you  can  speak  with  the 
 Inclusion Leader, Assistant Principal or Principal. 
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 If there is concern for the immediate safety of a child, immediately call 000. 

 CHILD SAFETY PERSON 
 Diggers  Rest  Primary  School  has  three  trained  child  safety  persons  with  responsibility  for  responding 
 to any child safety related complaints or concerns. 

 Child  safety  persons  are  introduced  to  children  so  they  know  and  understand  who  the  appointed 
 people  are,  and  how  and  when  they  may  contact  them.  Photos  and  names  of  the  child  safety 
 persons are displayed on our no�ceboard and in our newsle�ers. 

 If  a  person  does  not  feel  comfortable  making  a  report  to  a  child  safety  person,  they  may  report  their 
 concern to the Chair of the Management Commi�ee. 

 RECORD KEEPING 
 Diggers  Rest  Primary  School  is  commi�ed  to  making  and  keeping  full  and  accurate  records  about  all 
 child-related complaints or safety concerns. 

 All child safety complaints, concerns, incidents and near misses will be recorded on Sentral. 

 Records  which  may  assist  with  the  inves�ga�on  of  a  complaint  or  safety  concern  will  be  iden�fied 
 and  kept  as  part  of  the  record  of  an  inves�ga�on.  Records  will  be  kept  even  if  an  inves�ga�on  does 
 not substan�ate a complaint. 

 We  will  record  and  keep  the  outcome  of  any  inves�ga�ons,  and  the  resolu�on  of  any  complaints. 
 This includes findings made, reasons for decisions and ac�ons taken. 

 Records will be stored securely and kept by Diggers Rest Primary School for at least 45 years. 

 INFORMATION SHARING 
 Diggers  Rest  Primary  School  may  share  relevant  informa�on  to  promote  the  safety  and  wellbeing  of 
 children,  where  it  is  appropriate  and  in  their  best  interests.  Diggers  Rest  Primary  School  will  keep 
 informa�on  about  complaints  confiden�al,  except  where  it  is  necessary  to  share  informa�on  to 
 respond  properly  to  a  complaint  or  to  priori�se  child  safety.  We  may  also  need  to  share  informa�on 
 about  incidents  or  complaints  with  external  authori�es  to  comply  with  the  law  or  to  priori�se  safety. 
 More informa�on is available in our complaint policy. 

 RISK MANAGEMENT 
 We  recognise  the  importance  of  iden�fying  and  managing  risks  of  child  harm  and  abuse  in  the 
 physical and online environments operated by Diggers Rest Primary School. 

 We  conduct  regular  risk  assessments  and  have  a  risk  management  plan  to  address  the  risk  of  child 
 abuse  and  harm  at  Diggers  Rest  Primary  School.  The  risk  management  plan  will  be  developed  in 
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 consulta�on  with  our  staff,  volunteers,  parent  representa�ves  and  children.  We  will  ensure  that  any 
 risk  controls  put  in  place  balance  the  need  to  manage  harm  with  the  benefits  of  par�cipa�ng  at 
 Diggers  Rest  Primary  School.  School  Leadership  and  the  Social  Council  are  responsible  for  approving 
 the risk management plan. 

 Any  contractors  or  other  providers  of  services  will  always  be  supervised  by  a  member  of  staff  while 
 working with us to ensure child safety. See also Code of Conduct above. 

 NON-COMPLIANCE WITH THIS POLICY AND THE CODE OF CONDUCT 
 Diggers  Rest  Primary  School  will  enforce  this  policy,  the  Code  of  Conduct  and  any  other  child  safety 
 and  wellbeing  policies  (see  list  below).  Poten�al  breaches  by  anyone  will  be  inves�gated  and  may 
 result  in  restric�on  of  du�es,  suspension  or  termina�on  of  employment  or  engagement  or  other 
 correc�ve ac�on. 

 REVIEW 
 Diggers  Rest  Primary  School  will  review  all  child  safe  prac�ces  and  policies  at  least  every  two  years. 
 We  also  review  relevant  prac�ces  and  policies  in  response  to  a  child  safety  incident  or  ‘near  miss’. 
 Findings  from  reviews  will  be  reported  to  the  people  involved  in  our  organisa�on  and  also  inform  our 
 approach  to  con�nuous  improvement  of  our  child  safety  prac�ces.  Reviews  are  overseen  by  School 
 Leadership and will be informed by consulta�on with children, families and staff. 

 SUPPORTING DOCUMENTS 
 The following policies and procedures work together to support child safety and wellbeing across all 

 of our opera�ons: 
 ●  Child Safety and Wellbeing Policy 
 ●  Code of Conduct 
 ●  Complaint Handling policy 
 ●  Recruitment and Screening policy 
 ●  Risk Management plan 
 ●  Child Safe Training plan 

 SUPPORTING LEGISLATION 
 ●  Child Wellbeing and Safety Act 2005  (Vic)  (including  Child Safe Standards) 
 ●  Children, Youth and Families Act 2005  (Vic)  (including  repor�ng to Child Protec�on) 
 ●  Crimes Act 1958  (Vic)  (including Failure to Protect  and Failure to Disclose offences) 
 ●  Wrongs Act 1958 (Vic) (including Part XIII – Organisa�onal liability for child abuse) 
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 POLICY REVIEW & APPROVAL 

 POLICY LAST REVIEWED  09/10/2024 

 CONSULTATION  School Leadership Team (Principal, Assistant Principal & Inclusion 
 Leader) 

 DRPS Consulta�ve Commi�ee 

 School Improvement Team 

 School Council 

 APPROVED BY  Principal & the School Council 

 NEXT REVIEW CYCLE  09/10/2024 
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